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NUTRITION COORDINATOR - RESIDENT ADVISOR

Visions and Pathways is seeking a full-time Nutrition Coordinator. The Nutrition Coordinator is part of our
Residential Services team, reporting to the Visions and Pathways’ Director of Residential Services.

Essential Duties and Responsibilities
e Plan menus in accordance with NJ Child Nutrition standards and assess nutritional value.
e Complete all child nutrition paperwork and maintain records for annual inspection.
¢ Maintain daily meal logs, complete and submit them to the Director of Residential Services by the
first business day of each month.
e Plan meals and shop according to menus, this includes bulk shopping.
e Ensure all food needed to follow menus is in the house and accessible.
e Maintain USDA Commodities inventory.
e Ensure that breakfast, lunch and dinner are prepared daily at Brahma House.
e Ensure all meals and snacks meet nutritional guidelines.
e Seek out coupons and other money saving methods for groceries.

e Facilitate ordering and pick-up from food banks and other sources.
e Ensure the house, kitchen and pantry are clean and always kept neat.

o Keep accurate inventories of food and household needs including first aid cabinet supplies.

e Assist with supervision of residents and function as resident advisor in accordance with duties and
responsibilities outlined in resident advisor job description.

o Notify the Director if unable to work your regularly scheduled shift and assist in finding appropriate
coverage.

e Work with appropriate staff to ensure coordination of appointments and transportation needs.

e Ensure all in kind donations, including but not limited to items received at night and weekends, are
recorded in donation log by staff and stored or disposed of appropriately.

e Assist case managers when needed.

o Work effectively and efficiently with interns and all volunteers, as appropriate.

Qualifications: High school diploma and five years’ experience working with youth, or associate or bachelor’s
degree, preferably in Social Services, plus three years’ experience working with youth. Background in food service,
nutrition and food handling. Valid NJ driver’s license and experience driving a 16-passenger van. Excellent
organizational and communication skills, proficientin use of computers for record keeping and reporting purposes.

Compensation: This is a full-time position, salary range $37,440 - 44,000.

Send resume to jobs@visionsandpathways.org
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