
SOMERSET COUNTY 
RECREATIONAL GRANT PROGRAM 

  GUIDELINES 
 
 
 

1. Any Municipality or other public entity could make a request to the Open Space Advisory 
Committee for a recreational grant in the form of a letter and may make a presentation to the 
Committee.  All requests need to be in writing and should contain at a minimum a description 
of the project, timeline, cost estimate and list of all approvals needed.  The request is to be 
considered by the Open Space Advisory Committee and a recommendation is to be made to 
the Board of County Commissioners.  The review performed by OSAC shall be advisory 
only. 

 
2. Eligible projects include development of recreational facilities including, but not limited to, 

athletic fields (synthetic and natural turf), playgrounds, gardens or nature areas, trails, picnic 
areas and shelters, parking and buildings ancillary to the recreation and conservation use.  
Maintenance of existing facilities is not considered an eligible project.  Demolition projects 
are eligible only as part of a recreational development project or for structures located in 
flood prone areas that do not meet the criteria of the Somerset County Flood Mitigation 
Funding Program. 

 
3. Eligible project costs include design, permitting, construction and other associated costs deemed 

appropriate by the Board of Commissioners.  Municipal staff salaries are not considered to be 
eligible costs. 

 
The criteria for determining whether a recreational grant will be considered are as follows: 

 
(1) Maximum dollar amount of the Recreation Grant shall be determined by the Board of 

County Commissioners on a case by case basis.  In the case of a grant request for a 
synthetic turf athletic field, the maximum grant shall be $1,000,000; 

(2) The property for which the funds are applied must be for recreation or conservation 
purposes and comply with Green Acres Regulations and the Open Space Preservation 
Statutes; 

(3) In the case of a grant for a synthetic turf athletic field, the Public Entity requestor must 
agree that a recreational grant easement in the form approved by County Counsel will be 
executed and recorded with the Somerset County Clerk’s Office and for all other 
development grants, an agreement for participation in the funding of the project in the 
form approved by County Counsel must be executed between the County and Public 
Entity; 

(4) The proposed recreational improvement must relate, in some way, to a local public open 
space plan or meet a municipal or regional recreational need.  Projects that encourage 
economic development are strongly encouraged and the benefits should be highlighted;   

(5) For any recreational grant which includes the installation of a turf field, a suggested 30 
percent contribution from the contributing municipality or public entity making the 
request will be required. For all other grant applications there is an expectation that the 
municipality or public entity shall contribute to the project. The specific amount or 
percentage may vary depending on the project and other funding sources 

(6) The Public Entity must agree that they will permit Somerset County public entities 
(Somerset County municipalities and school boards) or local recreation organizations that 
provide regional recreation opportunities to Somerset County residents to utilize the 
property for recreational purposes.  Additionally, the public entity should indicate the 



public entities or other entities that are intended to utilize the facility.  If fees are to be 
charged for the use of a facility, the public entity must submit a plan indicating how the 
facilities will be made available to other groups at a reasonable and equitable charge.   
The public entity must acknowledge that a restriction shall be placed on the property that 
will require that the public entity make the facilities available to the other groups at a 
reasonable and equitable charge and that if the covenant is breached that the public entity 
shall be subject to reimbursement of the funds provided in the recreational grant to the 
County; The Public entity must also present a plan that demonstrates that a portion of any 
fees collected will be dedicated to the maintenance and upkeep of the facility and not for 
general revenue of the entity 

(7) Consideration and priority shall be given as to whether the property or recreational 
improvement will be located within a municipality or an area in which there has not been 
a significant amount of open space monies expended or the area is not conducive to the 
spending of open space monies because of the lack of available land; 

(8) Consideration and priority shall also be given as to whether other regional recreational 
facilities are located within the vicinity of the property in which the monies will be 
expended and whether those facilities are available for use by the requestor; 

 
 

4. The Public Entity should be prepared to attend a meeting of the Open Space Advisory Committee 
to address the request before the Committee and to present the elements of the request as well 
as answer questions of the Committee.  Once all matters have been addressed to the 
satisfaction of the Open Space Advisory Committee, the Committee shall render a decision in 
the matter. 

 
5. If the request is denied, a letter shall be sent from the Manager of the Open Space Program to the 

County Board of Commissioners on behalf of the Open Space Advisory Committee (with 
copies to County Counsel and the Park Commission Director) indicating that the request has 
been denied.   The matter will then be reviewed, de novo, by the County Board of 
Commissioners for a final determination.  

 
6. If the request is endorsed by the Open Space Advisory Committee, a recommendation letter will 

be sent to the Board of County Commissioners from the Manager of the Open Space Program 
on behalf of the Open Space Advisory Committee (with copies to County Counsel and the 
Park Commission Director). The matter will then be reviewed by the County Board of 
Commissioners for a final determination 

 
7. If and when the Grant has been authorized by the County Board of Commissioners, a letter will 

be forwarded by County Counsel to the appropriate Municipal representative acknowledging 
the Board of Commissioner authorization and for synthetic turf athletic fields, forwarding a 
copy of the draft recreational easement document for review.  Included with the letter will be 
a copy of the proposed Commissioner Resolution.  A copy of the letter and attachments will 
be sent to the Somerset County Park Commission Director and Manager of the Open Space 
Program. For all other grants the Public Entity or Municipality will be required to enter into 
an agreement with the County which will set forth the responsibilities of the Parties related to 
the project. 

 
8. For synthetic turf athletic field installation, the Public Entity shall be required to utilize the 

services of the County Engineer for the preparation and/or review and/or approval of the 
design plans for the Project. 

 



9. A copy of the Commissioner Resolution will be sent to County Finance as an indicator to 
encumber the funds.  County Finance will add the encumbrance to the Open Space Trust 
Fund Report as a pending purchase. 

 
10. The Public Entity shall periodically communicate with the County on the status of the 

recreational easement and/or development project.  The Public Entity shall contact County 
Counsel when preparing to execute any contracts or agreements for the installation of 
improvements on the site. The county reserves the right to rescind any awarded grants upon 
reasonable notice to the Municipality or Public Entity based upon a failure to timely 
implement the approved project. 

 
11. When the Public Entity requests the funds, a check will be issued through the County l.  A copy 

of the check and any other pertinent documentation shall be sent to the Somerset County Park 
Commission Director and Manager of the Open Space Program. 

 
12. The Public Entity shall submit documents to the County for review, including but not limited to 

any award of contracts or receipts of bids, to ensure that the funds are expended in the 
manner consistent with the Grant and the terms of the Recreational Easement.  
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